How to Use Your DoDEA Facilitator Guide

This document is designed to show you with how to use the DoDEA Facilitator Guide to prepare and deliver your
presentation to your colleagues. It is broken into two sections: Preparation and Delivery.

It will introduce you to the screens you’ll see, the content you’ll have access to, and some tips to help you with

the facilitation of your topic.

Preparation:
Planning Your Presentation

The Department of Defense Education Activity (DoDEA} in collaboration with
Cambium Learning Group, Inc. developad special education professional
development modules for teachers. After receiving a resoundingly positive response
from DoDEA teachers, it was decided to make these high-guality modules available
to military-connected local education agencies (LEA) free of charge. The modules
are supported by facilitator guides that provide additional resources for each module,
including implementation and evaluation content. The nature of the modules makes
them valuable to individual teachers seeking to gain knew knowledge and skills, or to
schools and LEAs seeking to implement the specified practices collectively.

The modules were developed for DoDEA by Cambium Learning Group, Inc. (CLG),
which operates three business units: Vioyager, a comprehensive intervention
business; Sopris, a supplemental solutions business; and Cambium Learning
Technologies, which includes Explorelearning. IntelliTools, Kurzweil and Learning A-
Z. Through its three core divisions, CLG provides researched-based education
solutions - including products and professional development services, focusing on
the needs of students at risk for school failure

Foundations for Numeracy

Effective Strategies for Students with Mathematics Difficulties

Teaching to Big Ideas in Mathematics

* This is the first page you'll see
when you run a DVD.*

* This example uses DVD 5, but the
format is identical on each.

* The titles included on each DVD
are listed in blue at the bottom of
the page.

¢ Click on the title of the content
you’ll be facilitating.
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*  Once you’ve clicked on your
topic, you'll be taken to the
Welcome video. Note the blue
arrow that indicates which
section you’re viewing.

m Foundations for Numeracy
I

) DoDEA *  Click the Play button at the
Professional Development bottom of the page to Play or

Modules Pause the Welcome video.

Main Page

Facilitator Guide e Next we’ll define each of the DVD
sections.

e The Main Page will take you back
Main Page to the first page.

e A Welcome video introduces you
to the modules from which the
Facilitator Guides were
developed.

e A Topic Overview video offers
specific information about the
topic you will be facilitating.

e A PowerPoint presentation and
Script are within the Facilitator
Presentation and can be edited
to reflect your presentation style
and your audience.
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e The content of your facilitation is
Main Page based on the material within the
Module.

e The videos you’ll show during
your facilitation will be found
here.

e Become familiar with the module
to further your understanding of
the topic and better address your
audience.

e The two Evaluations will give you
Main Page valuable feedback from your
audience.

e Your script tells you when to use
the Handouts for an activity or
interaction.
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Foundations for Numeracy
e When planning your presentation, you

should start on the Facilitator
Presentation Materials page.

Main Page

Facilitator Presentation Materials:

The PowerPoint presentation and seript, linked below, were written for
you to use to deliver the training to your colleagues. These documents
can be edited to reflect your presentation style and your audience.

e On this page, you'll find a Word document

containing a written presentation script.
Presentation

Presentation Script e The script contains thumbnail previews of

each PowerPoint slide along with speaking
notes. These notes include: optional
facilitation script, presentation tips,
handouts used, citations, and additional
resources.

e If you make changes to the script, be sure
to save the revised document to your hard
drive.

e The “Presentation” link will open the
PowerPoint slides on your local computer.
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Delivery:
Tips and Tricks for Your Presentation
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Normal| $lide | Notel
il P e —— 3 0-a/X50" copy to your hard drive.
Jm' Nane S Type — &
Do Ut Fresenaionts 4201 Moo Ot ot et e Once you've saved a local copy, you should
ol ‘ customize the local copy and use it for
gx“""" : presentation. There’s no need to return to
o the DVD version of the PowerPoint.
gmmm |
Places )
- . -
How Fle Qame: your Pregentation.optx v Lo |
. | Sov 22 vt rsettion (k) v ..
- | = N
suumm‘v “Salgtiey’ ) 'Jgélkmﬂhh
90 )¢ z e The Hide/Unhide option is ideal for
S pm o choosing which Key Elements you want to
| iy " ‘ . . .
& cut e pEients é include and which you wish to exclude.
‘j 153 Copy [ 5 Reset
|£=) Rese 1{
Pafte J Format Painter 5:‘:;:" % Delete |B 3
Clipboard d Slides g e If you choose not to use a slide in your
i iy i \.: . . . .
TN { presentation, you can simply Hide it.
y
= % |t i e In Normal or Slide Sorter view, right click
Z f:;i on the slide you'd like to hide. You'll see a
)| New Slide menu option called “Hide Slide”.

Duplicate Slide
Delete Slide

| Publish Slides e C(Click there and the hidden slide icon
e e B appears with the slide number inside, next
to the slide that you have hidden.

i Layout »
Reset Slide

Format Background...

e To Unhide the slide, repeat the process,
and the hidden slide icon will disappear.

[S] Hide Slide

(These instructions apply to PowerPoint 2007.)
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The videos you'll play for your audience
are found in the Module.

To review them, go to the Module section
of the Facilitator Guide.

When you open the module, this is the
page you'll see.

The videos are listed by title and this icon:

=t

The name of the video to be shown is
found in the PowerPoint presentation
slides.

When you’re ready to begin your
presentation:

Open your PowerPoint presentation.
Insert the DVD and Open the module.

Queue up the first video you’ll use in your
presentation.

Return to PowerPoint and start your
slideshow.

Use Alt+Tab on your keyboard to toggle
between the PowerPoint presentation and
the module videos (in your web browser)
as you present.
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2 My Computer

File Edit VYiew Favorites Tools Help
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e *If your DVD does not begin playing
automatically on your computer, you can
configure its settings to do so.

e From the Start menu, go to My Computer,
right click on the DVD drive, and choose
AutoPlay from the drop down menu.

e These instructions apply to Microsoft
Windows 2007. See your computer
instructions for other operating systems.
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